
 

 
Position 
 
The purp
other rela
the efficie
.  
Job Envi
Work is p
weekend 
  

 O
 M

en
w

 H
in
ju

 
Essential

 E
 S

pr
 M
 C
 R
 P

 
Recomm
Education

 H
 S

M
an

Special R
 M
 N
 P

Purpose:  

ose of this po
ated work as 
ency and effe

ironment:  
performed un
and holidays

Operates comp
Makes frequen
nforcement a

writing and by
Has access to 
nvestigations
udgment, disc

l Functions: 
Ensure the we

earches all fe
rocesses all p

May accompa
Communicate
Regular attend

erforms simi

mended Mini
n, Training a

High school e
uccessful com

Massachusetts
ny equivalen

Requirements
Minimum age
No felony crim

ossession of 

M

osition is to m
required. Th
ectiveness of

nder typical P
s.  Hours cov

puter, teleph
nt contacts w
agencies, gov
y telephone a
some confid
 and persona
cretion and p

 
ell-being and 
emale prison
property in ac
any female pr
es all signific
dance and pu
ilar or related

mum Age an
and Experienc
ducation;  
mpletion of s
s suicide law

nt combinatio
s:  
e of 18 at tim
minal record 
a valid moto

Matron J

monitor all pr
e Police Mat
f all areas und

Police Station
vered are 12-8

hone and othe
with the gener
vernmental ag
and consist m
dential inform
al information
professional o

safekeeping
ners when req
ccordance w
risoners to co
ant informati

unctuality at t
d work as req

nd Qualifica
ce:  

sixteen (16) h
w procedures f
on of educatio

me of applicat

or vehicle ope

 

 

 

 

 

 

Job Descr
 

risoners brou
tron is respon
der his/her di

n conditions.
8/8-4/4-12. 

er standard of
ral public, ot
gencies, and 

mainly of info
mation concer
n about citize
office protoc

 of all female
quired; takes 
ith departme
ourt if needed
ion to the Po
the workplac
quired, direct

ations:  

hour training
from the Ma
on and exper

ion  

erator’s licen

ription 

ught into the 
nsible for ma
irection and 

 Shift schedu

ffice equipm
ther departme
court person

ormation exc
rning ongoin
ens; the appli
ols is require

e/male prison
possession o

ental policy. 
d.  

olice Chief or
ce is required
ted or as situa

g program in 
ssachusetts C

rience.  

nse.  

police lock-u
aintaining and
control.  

ule may vary

ment.  
ent employee
nnel. Contact
hange dialog

ng police acti
ication of app
ed.  

ners.  
of all articles 

r Officer in C
d.  
ation dictates

lockup, restr
Criminal Trai

up for arrest;
d improving 

y and will inc

es, other law 
ts are in perso
gue.  
vities/crimin
propriate 

of contraban

Charge.  

s.  

raint, and 
ining Counci

; all 
upon  

clude 

on, in 

nal 

nd; 

il; or 



 

 C
Knowled

 K
 A

co
A

 Sk
ta

Physical R
 T

em
ac
fu
R

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Certification i
ge, Ability an

Knowledge: B
bility: Abilit
ommunicate 

Ability to thin
kill: Skill in 
aking helpful
Requirement

The physical d
mployee to s
ccommodatio
unctions. Per

Regularly requ

in CPR.  
nd Skill:  

Basic knowle
ty to handle e
effectively w

nk clearly in c
the operation
l.  
ts:  
demands des
uccessfully p
ons may be m
rforms body s
uired to acce

dge of police
emergency si
with children
crisis situatio
n of the abov

cribed here a
perform the e
made to enab
searches of p

ess all levels o

e procedures 
ituations calm
. Ability to m
ons.  
ve listed equip

are representa
essential func
le individual

prisoners. Phy
of the Police

such as body
mly, promptly
maintain high

pment. Skill 

ative of those
ctions of this
ls with disabi
ysically defe

e Station. 

y search and 
y and efficie

hly confident

in fingerprin

e that must b
s job. Reason
ilities to perf

ends self from

self defense
ently. Ability 
tial informati

nt and photo-

be met by an 
nable 
form the esse
m prisoners. 

.  
to 

ion. 

-

ential 



 

 
 
 
 
 
 
 


